FIRE

EVACUATION

SCHEME

For Araiteuru Marae

Mission Statement:

To ensure that at all times all the occupants of this building are protected from the effects of fire.
FIRE POLICY STATEMENT

The Fire Evacuation Policies of the Scheme are:

1. To minimise the risk to life of the occupants of this building.

2. To train staff in:

· Evacuation Procedures

· Contacting the Fire Brigade

· Fire Equipment Handling

· Fire Safety Principles

· This training will enable the staff to react to a fire emergency quickly and safely.

3. To ensure that adequate fire safety measures and equipment are in place and appropriately maintained

4. To comply with the requirements of the Fire Safety and Evacuation of Buildings Regulations 1992.

5. To maintain an operative Evacuation Scheme

6. To trial out trial Evacuations six monthly.

FUNCTIONS AND DUTIES OF THE BUILDING WARDEN

1. To monitor the means of escape and ensure that:

a) They are kept clear at all times

b) Exit doors are not locked, barred or blocked so as to stop the occupants leaving the building at any time

c) Smoke control and fire doorways are kept closed at all times, except for approved hold open devices that comply with the building code.

d) Stairways are kept clear at all times.

e) Flammable liquids or materials are not to be stored in any part of building used as a means of escape.

2. To train staff on induction and to co-ordinate an ongoing training programme.

3. To liaise with management on matters relating to fire equipment, evacuation procedures and staff training.

4. To organise six monthly Trial Evacuations.

5. To act as Head Warden in the event of an emergency or Trial Evacuation. This includes:

· Ensure fire alarm is operating

· Ensure the Fire Service has been called

· Ensure immediate evacuation to the named area

· Ensure Warden identification is worn

· Brief the Fire Service on their arrival

· Ensure that all areas have been checked and all persons accounted for

6. Make provision for the avoidance of panic as per NZS 9232. (Cinemas, Theatres and Places of Assembly only). 
FUNCTIONS AND DUTIES OF FLOOR WARDEN
(Carried out by the Council Health & Safety Officer)
1. At regular intervals carry out inspections of the means of escape.

2. Regularly inspect fire fighting equipment and report to the Head Warden.

3. Ensure evacuation procedure notices are displayed and Fire exit signs are correctly deployed at all fire exits.

4. To act as Area/Floor Warden during an emergency or trial evacuation. This includes:

· Checking the total floor area within the floor warden’s responsibility and ensuring evacuation.

· Closing of all doors during the check of the floor area.

· Ensuring Warden Identification is worn.

· Reporting to Building Warden upon clearing the total floor area within the floor warden’s responsibility.

· Ensuring persons do not re-enter the building until the all clear is given by the Building Warden or the Fire Service.

5. The Disability register for people with disabilities is to be updated regularly. The Disability Register is permanently located in the laundry room.

STAFF INSTRUCTION SHEET FOR ALL BUILDINGS

STAFF

If you discover a Fire:

1. Operate the nearest Fire Alarm Call Point.

2. Ensure the Fire Service is called via 111 and tell them:

· Name and address

· Nearest Cross Street

· The nature of the emergency

3. Leave the building via your designated escape route.

4. Report to your designated assembly area.

5. Do not return to the building.

6. In the sprinklered building a staged evacuation is permissible. This is indicated by a continuous alarm sounding. Upon hearing this leave the building via your nearest exit and move to the assembly area at the waharoa.
Wardens Duties:
On hearing an alarm:

1. Initiate evacuation. Put on Wardens identification.

2. Ensure designated floor area is evacuated and checked.

3. Ensure all doors are closed (Especially smoke control doors)

4. If for any reason persons are not able to leave the building (e.g. trapped or disabled), note their location and report this to the Building Warden.

5. Report to assembly area and control personnel and pass on information to Building Warden.

6. Only attempt to extinguish the fire if conditions permit. (If it is safe and you know how to use the equipment).[image: image1.png]
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