ARAITEURU MARAE INCORPORATED.
24 Shetland St, Wakari, Dunedin. Phone: (03)4667919
CONDITIONS OF HIRE

Please read carefully- you must sign and acknowledge The Marae Hire Document indicating you agree to these conditions.

***Due to observing Marae Kawa, Powhiri and Poroporoaki are practised.
NOTE: For the Fire Safety Requirements, 

a) the maximum number of people permitted in the marae must not exceed a total capacity of (to be discussed and rationalised ) people.

b) Accommodation allowed in the Wharenui must not exceed a total capacity of 100 people including children.

The Araiteuru Marae Incorporated complex is designated a NON SMOKING AREA- this includes toilets and showers. 
1. THE HIRER is responsible for the care of the premises and equipment as set out below:

a) All facilities and equipment must be used with care.

b) Any damage that may occur to the building, floor coverings, or any equipment, must be reported to the Marae liaison person/ Exec member and the associated cost will be the responsibility of the Hirer.

c) No property or equipment, including tables and chairs are to be removed from the premises.

d) No item is to be stuck onto or attached to the walls or surfaces.

e) Hirers using the facility may rearrange the furniture as required, but MUST return it to the position found prior to the event.

2. KITCHEN
a) Ensure all benches, tables and surfaces are left clean and tidy.

b) All crockery, cutlery and glassware etc used must be washed and returned to their appropriate cupboards.
c) The dishwasher must be left clean and empty.

d) Barbeques, spit roasts and other such cooking apparatus are NOT permitted in the complex.

3. CLEANING: This is not the duty of the Marae Liaison Person.

a) You the hirer are responsible for all cleaning  by following the Checklist.

b) This will include luxing of all carpeted areas, washing of all vinyl floor areas, the cleaning of the toilets, basins and shower areas.

c) The kitchen is to be cleaned- this includes the range, ovens, microwaves, cooler units, dishwasher and benches/ sink…..
d) All food scraps, bottles and rubbish must be removed from the complex and be disposed of by the hirer.

e) On vacating the premises, turn off all lights, fans and heaters. Close and lock all doors and windows and return the key to the Marae Liaison person.

4.  INSURANCE:

It is the Hirer’s responsibility to arrange Public Liability Insurance for the duration of the event.

5. ALCOHOL:

If serving alcohol- special conditions apply. This will be the Hirer’s responsibility to apply to the Marae Council/ Exec.
6.  KEYS AND BOND

a) The Hirer will be required to pay a bond once the booking is confirmed. Bond Payment for the hire of the Marae must be made before any keys are issued.
b) The Hirer will be responsible for the security of all keys issued.

c) In the event of there being outstanding costs following the hire of the Marae, the Hirer will be liable for all costs incurred in collecting overdue accounts.

All Bond and Hire fee cheques are to be made out to Araiteuru Marae Council.

a) Unless prior arrangements are made, and agreed to when entering the premises the group must be vacated no later than 10am and the keys returned to the Marae Liasion person or their nominee no later than noon on the day arranged, accompanied by a report of any damage that may have occurred.

b) If the key or keys are not returned, the deposit will be forfeited.

c) NOTE: If the key or keys are lost- which may result in having to change all associated locks for the Marae, all such costs will be borne by the Hirer.

For all advanced bookings a non refund deposit of $50.00 is to be paid on confirmation of the said booking.

7. FIRE EVACUATION

In order to comply with Fire Safety Regulations, every Hirer booking for this building must appoint a warden and deputy warden who will be responsible for accounting for all occupants should evacuation become necessary.

Please familiarise yourself/ group/ organisation/ guests on the following safety precautions. NOTE. It is essential at the beginning of any event that you are responsible for, to ensure that people are aware of the procedure in the event of an emergency, where evacuation of the premises is required.

8. APPLIANCES IN THE PREMISES:

Insure that no material or goods are placed near or in any operational appliances (ie electrical, gas, sound system etc)

9. MEANS OF ESCAPE

Exit routes within the building must be kept clear of obstacles at all times.

All internal and external doors are not to be locked, barred or blocked- This is to ensure they can be opened in a normal manner without the use of a key in the event of an emergency.

Please note anyone who has a disability and ensure that the WARDEN knows who it is, and decide on what assistance will be necessary to safely remove this person from the premises in an emergency.

EMERGENCY WARDEN DUTIES 

In an emergency, provided it is safe, the warden is to remain on the premises until the building is cleared of all Patrons/ Guests. (Note Wardens must be over 20 years of age).

On sighting a fire or hearing the fire alarm, the Wardens must

· Contact the New Zealand Fire Service emergency by dialling 111. Clearly state the name and address of the building and the nature of the emergency.

Araiteuru Marae, 24 Shetland St, Wakari Dunedin.

· Put on the Fire Identification Arm band and area reporting tag from one of the emergency boxes. (Please familiarise yourself where these are situated)

· Check all areas of the Marae including toilets and storage area where safe.

· Ensure all persons are evacuated to the pre determined assembly point at the waharoa.
· Once everybody has been evacuated the Warden must wait at the waharoa to await the fire brigade.

The Hirer will acknowledge this agreement by signing the Marae Hire Document as having read and understood all conditions of Hire.

Please see the other following relevant and connected documents;
1) Marae Hire Document

2) End of Booking/ Session Checklist.
Nā mātou.

Araiteuru Marae Council Incorporated

Conditions of Hire document revised 25/04/2010.
